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Project Information:
	Agreement number
	<GCB 0000>

	Project title
	<Project title>

	Agency name
	<Agency name>

	Project’s functional completion date
	<mm/dd/yyyy>



Reporting Information:
	Report submission date
	<mm/dd/yyyy>

	Reporting period
	<mm/dd/yyyy> to <mm/dd/yyyy>

	Report year 
	<Year 1>

	Vehicle trips (VT) reduced
	<4,000>

	Vehicle miles traveled (VMT) reduced
	<12,000>



Please fill in the VT/VMT in the appropriate row below for this reporting period and include data from previously reported years.

	Report year
	VT reduction
	VMT reduction

	Year 1
	<4,000>
	<12,000>

	Year 2
	
	

	Year 3
	
	

	Year 4
	
	




Instructions:
· Use the above form as a cover page to report the VT and VMT reductions resulting from your project. These figures are to be quantified in accordance to your approved performance measurement plan.
· Submit the preceding form via e-mail to PTDReports@wsdot.wa.gov. Please have your subject line be “RMG”, the contract number, and the report number (i.e., “RMG GCB 9999 Report Year 1”).
· This form serves as a cover page for the annual performance reporting process. Please be sure to attach and provide all supporting measurements, calculations, and documentation used to arrive at this report year’s VT and VMT figures.
· Your reporting period must be 12 months. Though your reporting period may vary, reporting is always due Oct. 31 following 12 months of service.
Robert Gibson
PTDReports@wsdot.wa.gov 
360.705.7926		June 7, 2018
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