REQUEST FOR PROPOSALS RFP-2016-1201
Appendix 10: Submittal Checklists _______________________

Request for Proposals

RFP-2016-1201

Washington State 
Good To Go! 
Back Office System

Offered by

Washington State 
Department of Transportation
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Submittal Checklist – Conceptual Technical Submittal
	Conceptual Technical Submittal Requirement
	Compliance

	Signed Cover Letter
	

	Submittal Checklist for Conceptual Technical Submittal
	

	Completed Business Requirements Response Guide (Appendix 4) for the following Business Requirements (Appendix 2):
	

	All Requirements within 1.0 – Overview of Scope of Work
	

	All Requirements within 2.0 - Operational Back Office
	

	All Requirements within 3.0 - Commercial Back Office
	

	All Requirements within 4.0 - Account Management
	

	All Requirements within 5.0 - Civil Penalty Program
	

	All Requirements within 11.1 - Computer Telephony/IVR System Integration
	

	All Requirements within 12.0 - Accounting and Financial Requirements
	

	All Requirements within 13.0 - Management Reporting Requirements
	

	All Requirements within 23.0 - Data Migration from RITE System
	


         
_______________________________	_______________________________
Signature/Title					Vendor Name

_______________________________	_______________________________
Printed Name					Date

Submittal Checklist – Proposal
	Proposal Requirement
	Proposal Section 
	Compliance

	Table of Contents
	1
	

	Letter of Submittal
	2
	

	Signed Required Documents
	3
	

	Acknowledgement of Receipt of Amendments
	
	

	Submittal Checklist for the Proposal
	
	

	State Certifications and Assurances
	
	

	Supplemental Organizational Conflicts of Interest Certification and Organizational Conflicts of Interest Disclosure and Avoidance/Neutralization
	
	

	Stipend Agreement Form 
	
	

	Corporate Financial Information
	4
	

	Reviewed or audited 2015 financials with the Independent Accountant Review Report (reviewed)  or Auditor Report (audited) attesting to the review or audit
	
	

	2012 net sales
	
	

	Recent standard Dun and Bradstreet Credit Report
	
	

	[bookmark: _GoBack]Business Requirements Response Guide
	5
	

	Price Proposal 
	6
	

	Proposal Bond
	7
	

	Contract Exception Log
	8
	



_______________________________	_______________________________
Signature/Title					Vendor Name
_______________________________	_______________________________
Printed Name					Date
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