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1. The (Sponsoring Organization) will only accept:

a. Original restaurant meal receipts –or-- 
b. Original grocery store/convenience store receipts for prepared, ready-to-eat food items that will be eaten by the volunteer driver immediately.  Any extra items for spouses or clients will not be reimbursed nor will additional food items be reimbursed, such as cartons of ice cream, canned goods or frozen food items.

2. Reimbursement cannot be paid when Food Stamps are used to pay for reimbursable meal expenses at restaurants or for reimbursable ready-to-eat food items purchased from grocery stores/convenience stores.

3. All receipts must be have a date and time on them that corresponds to the time span of the authorized trip.

4. Receipts for meals will only be reimbursed when volunteering for at least a 4-hour time period.  Also, please note that:

a. Meals are reimbursed only for the volunteer.
b. Meal reimbursements are not authorized for spouses, significant others or clients.

5. The (Sponsoring Organization) does not reimburse for tobacco or alcohol products.

Incidental Expenses Policy: 

1. In addition to meals, the (Sponsoring Organization) will reimburse for incidental travel expenses related to the non-automobile costs the volunteer incurs.  Examples are: 

a. Parking.  
b. Highway and/or bridge tolls.  
c. Ferry tolls.  

2. The (Sponsoring Organization) will reimburse for motel/hotel expenses, either pre-authorized, or as a result of weather conditions, delayed/cancelled plane flights, etc.  

3. In the case of either 1 or 2 above the expenses must be documented by original receipts 

4. Automobile expenses such as: traffic/parking fines, towing charges, gasoline, etc., will not be reimbursed.  These expenses are considered to be included in the mileage reimbursement.  

I have read and understand the above Policies.

Signature: 										 Date: 			
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